
Mission Public Schools – School Secretaries Policy 

 
Policy 5.6

School Secretaries 

The Board of Education recognizes each school has a need for secretarial assistance to provide administrative 
services in school offices. To meet this need, funds will be allocated in the annual operating budget. 

Administration will ensure secretarial services are provided and allocated within financial limitations approved by 
the Board each budget year. 

In order to provide for varying needs from school to school, secretarial assistance may be adjusted at the 
discretion of the Superintendent of Schools, provided the total costs of this service in the school district do not 
exceed the amounts provided in the annual budget of the Board. 
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