
  

 

Board of Education Meeting (Public) 

 6:15 pm Tour - Streamside Outdoor Education Site  *Everyone Welcome 

 Board of Education Meeting 
 April 25, 2017, 6:30 pm 
 Deroche Elementary School, Library, 10340 N.  Deroche Road, Deroche, BC 

1. CALL TO ORDER  
 The Board Chair will acknowledge that this meeting is being held on Traditional Territory. 

2. ADOPTION OF AGENDA 

3. DELEGATIONS/PRESENTATIONS 

4. UNFINISHED BUSINESS         Page 

 4.1  Draft Physical Restraint and Seclusion Policy   Action       1 
 4.2  Draft Recruitment and Hiring Policy     Action     9 

5. STAFF REPORTS           

 5.1 Draft IT Strategic Plan 2017 to 2020     Action    15 
 5.2 Field Trip Application: San Diego, USA – J. Pearce, Principal,  Action    29 
     Mission Secondary School Football Program 
 5.3 Field Trip Application: France and Spain – J. Pearce, Principal Action    40 
     Mission Secondary School 
 5.4 District of Mission / School District - Joint Use Agreement   Action    47 

5.5 Reporting out from Closed Board Meeting        

6. NEW BUSINESS 

 6.1 Riverside College – Electrical Program    Action    60 

7. MINUTES OF PREVIOUS MEETING 

 7.1 Board of Education Meeting Minutes: March 28, 2017      61 

8. INFORMATION ITEMS 

 8.1 Student Transportation – Potential Changes to Busing for 2017/2018    67 
 8.2 2017/2018 Budget Committee of the Whole Meeting Dates      69 
 8.3 District Parent Advisory Council          70 

9. CORRESPONDENCE           74 

 9.1 School District No. 42 (Maple Ridge-Pitt Meadows)       
 9.2 School District No. 69 (Qualicum)          

10. COMMITTEE MINUTES/LIAISON REPORTS     

 10.1 Committee of the Whole Meeting Minutes: March 7, 2017      78 
 10.2 Committee of the Whole Meeting Minutes: April 4, 2017        82 

11. ANNOUNCEMENTS 

 11.1 Special Committee of the Whole Meeting – June 6, 2017      86 

12. QUESTION PERIOD 
Questions asked must be related to items discussed on the Agenda. Labour, Land, and Legal issues will not be discussed. 

13. ADJOURNMENT 
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Policy, Regulation, Legislation: 
The Ministry of Education created guidelines to help Boards maintain safe learning environments for all 
children and adults. They were developed in consultation with an advisory committee whose members 
included representatives from Inclusion BC, the Family Support Institute, the BC Council of Parent Advisory 
Committees, the BC School Trustees’ Association, the BC Association of School Psychologies and the BC 
Council of Administrators of Special Education. Further information is attached to the Agenda. 
 
Public Consultation:   
The comments were received. Appropriate amendments to the policy and procedure were made, and are 
included in the documents presented. 
 
Implementation: 
Final Approval – Board meeting May/June 2017 
Staff Orientation – June/September 2017 
MPSD Website – June/September 2017 
PAC Notification – June/September 2017 
 
Attachments: 
A. Physical Restraint and Seclusion Policy 
B. Physical Restraint and Seclusion Procedure 
C. Form AP180-14.1 draft physical restraint and seclusion report 
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Corporate Policy  

Section: Health and Safety  

Title:  Physical Restraint and Seclusion  180

 

Purpose 

To outline the responsibility of providing a safe environment, and when necessary, to manage 
instances where a students’ aggressive or violent behaviour may harm the student, staff or other 
students. 

 

Policy 

The School District is responsible for providing a safe, personally secure, and respectful working and 
learning environment for all employees and all students. Threats or acts of aggressive or violent 
behaviour by students compromise this environment.    

The School District will structure the learning environment and learning supports in order to prevent or 
minimize aggressive or violent student behaviour.  

When behaviour interventions are not working, and when a student’s aggressive or violent behaviour is 
escalating to the point of compromising the safety of themselves or others, trained staff members may 
need to use physical restraint and/or seclusion to de-escalate the aggressive or violent behaviour.  

There may be situations where physical restraint may be appropriate even though more moderate 
measures to de-escalate the behaviour have not been used (example: a student in the act of causing 
harm to another person).  

Any employee acting reasonably (whether trained or not) may need to use reasonable force to protect 
students, other persons, or themselves from an imminent assault or serious physical harm.  

 

Restraint and seclusion are to be used only as the last option and only until such time as the risk of 
serious harm to self or others is eliminated. 

Physical restraint or seclusion is not to be used as an intervention or treatment procedure.  

Respecting student’s rights, maintaining student dignity and the safety of all involved is paramount.  

Appropriate School District staff, the Superintendent, and the students’ parents will be informed in a 
timely manner of any use of physical restraint or seclusion. 

The use of physical restraint and seclusion must be handled in accordance with relevant provincial 
legislation and the School District’s administrative procedures.  

 

Date of Original Board Approval:   

Date Amended:  

Cross Reference: Administrative Procedures: 180-1 
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Administrative Procedure 

Section: Health and Safety  

Title:  Physical Restraint and Seclusion Procedure 180-1

 

Purpose 
The Board established a policy outlining the responsibility of providing a safe work environment, and when 
necessary, to use physical restraint and seclusion where a student’s aggressive or violent behaviour may harm 
the student, staff or other students.  This procedure outlines how physical restraint or seclusion will be managed. 

 

General Guidelines 

1. Physical Restraint and Seclusion should be used only as a last option when all other strategies for de-
escalating the student’s aggressive or violent behaviour have been tried.     

2. Physical Restraint and Seclusion may only be used as a last option for securing safety when behaviour 
interventions have not worked and the harmful actions or threats continue to escalate.  

3. Physical Restraint and Seclusion is only used until such time as the risk of serious harm to self or others is 
eliminated.   

4. Physical Restraint and Seclusion may never be used as a punishment, discipline or to force compliance in an 
educational learning setting. 
 

Definitions: 

Physical Restraint is a “method of forcibly restricting, confining or controlling another person’s freedom of 
movement or mobility, whether by use of an intervener’s body, an object, or a medication.” 

 

Table 1: Restraints and Acceptable Use 

 Not a Restraint Restraint 

Acceptable 

if compliant 
with this 
policy 

 Handholding (person is free to let go) 
 Directing a person to stay in a position 

(e.g. seated) or place (e.g. in the room) 
 Blocking a person from hitting another 
 Blocking a person from self-injury (e.g. 

using a pillow as a barrier) 
 Directing a person to an incompatible 

behaviour (such as leaving the area or 
holding something) 

 Positioning one’s self or an object 
between a person and a potential target 

 Holding a student’s hands to avoid self-
injury 

 Holding a student’s arms to keep them 
from striking someone 

 Moving a person to a safe space by 
physically directing his body 

Never 
Acceptable  

 

 Striking a person  Mechanical restraints (usable only by 
police) 

 Use of medication against the person’s 
will 

 Intentionally inducing pain or physical 
aversion 
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Administrative Procedure 

Seclusion is the “involuntary confinement of a person alone in a room, enclosure, or space which the person is 
physically prevented from leaving”. 

 

Table 2: Seclusion and Acceptable Use 

 Not Seclusion Seclusion 

Acceptable 

if compliant 
with this 
policy 

 Student leaves a space of own accord 
and is not immediately permitted to re-
enter 

 Student is left alone in a space (with 
observation from a distance) while 
potential targets leave 

 Student is asked to go home, in 
abidance with other MPSD policy 

 Student is directed to a safe/calming 
area 

 Student is permitted to go outside or to 
an open space 

 Student is directed to office, medical 
area or similar for additional support 

 Potential targets lock themselves down 
from the inside of a secure area 

 Student is held in a room or space by 
being locked in 

 Student is held in a room by staff barring 
doorway or holding door knob/handle 

 Barricading a person into a space using 
objects 

Never 
Acceptable 

 Leaving a person unsupervised 
 Sending a person out of the school 

without abiding other MPSD policies. 

 Tying a person to an object that keeps 
them away from others 

 

Procedures 

The restraint or seclusion process involves four basic steps: Physical Restraint or Seclusion, notification, 
debriefing, written documentation, and follow-up. 

1. Physical Restraint or Seclusion should: 
 Be conducted using calm, reassuring verbal and nonverbal communication with the student in the 

student’s primary language or mode of communication by trained school personnel who are present at all 
times. 

 Be done using the least amount of physical force to protect the student and the restrainer. 
 Never be conducted in a manner that could, in any way, cause harm to a student. 
 Have the least amount of disturbance to others. 
 Be in the presence of another adult when practical. 
 Be implemented in a space that is made as safe and dignified as possible for the student. 
 Ensure any student placed in seclusion is being continuously observed by an adult who is physically 

present throughout the period of seclusion.  This observing could be done indirectly, such as through a 
mirror or window, if direct supervision is not possible.  

 Ensure all health and safety policies or regulations including WorkSafe BC regulations are followed. 
 Be discontinued once the risk of serious harm to self or others is eliminated. 

Note: Non-trained personnel may be required to use reasonable physical force to restrain a student 
when the student threatens serious physical harm to the student or others, and trained personnel 
are not immediately available. 
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Administrative Procedure 

2. Notification of the Physical Restraint or Seclusion:  

Notification must be made to the Principal, Parents/Guardian, Director of Student Services or Assistant 
Superintendent, and the Superintendent or designate as soon as possible after an incident and always prior 
to the end of the school day on which the incident has occurred.  

3. Debriefing meetings must: 
 Be designed to re-establish and maintain a safe learning environment.  
 Occur shortly after a student has been restrained or secluded, with the staff involved and students who 

witnessed the restraint or seclusion.   
 Occur with concerned parents, school personnel, parents or guardians of the student and where possible 

with the student, to discuss the restraint or seclusion incident, to examine what happened/caused the 
incident, and to determine what could be changed in the future and what strategies are needed to prevent 
the reoccurrence – to make use of physical restraint or seclusion unnecessary.   

 
4. Written Documentation and follow-up: 

 Using the Restraint and Seclusion Report Form, provide as much information as possible on the restraint 
or seclusion. Note the time and location of the incident, names of all people involved or that have 
witnessed the incident, and written statements that lead to and describe the incident and the resolution.   

 All parents/guardians of the student and, where appropriate, students must be consulted in the 
development of positive behaviour supports and interventions, behaviour plans, and emergency or safety 
plans. The student’s behaviour plan, and emergency or safety plan that is developed must be attached to 
the student’s IEP and reviewed regularly, at least annually.  

 Notify the director of student services of the restraint or seclusion of a student prior to the end of the 
school day on which the incident occurred. 

 Review and revise prevention/intervention strategies when the repeated use of physical restraint and 
seclusion occurs for an individual student, multiple use of physical restraint and seclusion within the same 
classroom, or physical restraint and seclusion is repeatedly used by an individual. 

 Additional community supports and resources will be engaged whenever appropriate or available. 
 The circumstances may require a further internal or external investigative process, as determined by the 

Superintendent or Director of Student Services.   
 

Note: Non-trained personnel acting reasonably to physically restrain a student to contain an imminent 
threat of assault or serious physical harm will not be subject to discipline for their use of physical 
restraint. 

 

 

Approved by the Superintendent   

 

_____________________________________________ 

 

Date Approved:   
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Mission Public Schools – Forms: Restraint and Seclusion Report form  
Administrative Procedure #180-1 1 

Form dated – January 2017 

Physical Restraint and Seclusion Report Form 

Student Name:  Date of Report:  
 

Teacher/Class:  School:  
 

Nature of Restraint/Seclusion:  
        

Date of Incident:  

Start/End of Incident:  
 

Staff Members Involved:  
 

Witnesses:  
 

 
 

1. Describe the antecedents that lead to the use of restraint/seclusion including: location, what 
happened first, who else was present, and under what social and environmental conditions.  

 

 

 

 

 

 
 

2. Describe the problem behaviour of the student that lead to the use of the restraint/seclusion. Describe 
the imminent physical harm to themselves, others or property.  

 

 

 

 

 

 

 
 

3. Describe the procedures used in the attempt to de-escalate the student prior to using 
restraint/seclusion.  

 

 

 

 

 

 

 
 

4. Describe the incident of restraint/seclusion, and the student response after the incident.  
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Mission Public Schools – Forms: Restraint and Seclusion Report form  
Administrative Procedure #180-1 2 

Form dated – January 2017 

Physical Restraint and Seclusion Report Form 

5. What methods did or did not work in the situation?  

 

 

 

 

 

 

 

 
 

6. Describe any follow-up with the student after the restraint/seclusion, including what was said or 
done?  

 

 

 

 

 

 
 

7. Were parents/guardians informed?  By Whom?  What follow-up with parents is required?  

 

 

 

 
 

8. What interventions can be used to prevent another case like this?  

 

 

 

 

 

 

 
 

9. Is further follow-up required? (IEP meeting, de-briefing meeting, staff training, additional evaluation, 
Safety Plan)  

 

 
 

10. Follow-up meeting date:  

Date:                                Time:                                                 Location: 

 
Form Completed by: 

Name:                                                                                           Date: 

 

Form Distribution: Original:  Student file  Copies:   Superintendent, Student Services 
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The consideration of the policy at the Committee of the Whole meeting will begin the public participation in 
the review of the policy.   

 
Implementation: 
Public Consultation review period – April/May, 2017 
Committee of the Whole review – May, 2017 
Final Approval – Board meeting June 20, 2017 
 
Attachments: 
A. Draft Recruitment and Hiring Policy 
B. Recruitment, Selection and Termination of Educational Leaders and Business Management Staff policy 
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Corporate Policy  

Section: Human Resources  

Title:  Recruitment and Hiring 430

   
Purpose 

To outline the goals, roles, and responsibilities for recruiting and hiring School District employees. 
 

Policy 

The School District will strive to recruit and hire highly qualified employees in order to provide 
exceptional leadership, educational services, and support services for the School District. 

The School District will not permit any discriminatory processes or practices to influence the recruitment 
and hiring process, and will use processes that provide for the fair and equitable treatment of all 
candidates. 

The Board of Education is responsible for the recruitment and selection of the Superintendent, subject 
to the requirements for a superintendent outlined in the School Act. 

The Superintendent is responsible for the recruitment and selection of all principals and vice-principals, 
and other management exempt positions.   

The Board approves the short-listed candidates for senior staff positions and for principals and vice-
principals, prior to interviewing. 

The Superintendent is responsible for the process to recruit and select all other positions for the School 
District, in accordance with any collective agreements with the School District.  

 
General Guidelines 

1. Senior Staff 

1.1. The Superintendent will report senior staff vacancies to the Board and the Board may provide 
input on recruitment criteria for the position, prior to the recruitment being initiated.  

1.2. The Superintendent will request input from stakeholders on recruitment criteria for the position, 
including students when appropriate, prior to the recruitment being initiated. 

1.3. The Superintendent will submit for Board approval the candidate(s) short-list. 

1.4. The Superintendent approves the hiring of the successful candidate.   

1.5. Whenever possible, all recruitment processes will be conducted during the school year.  During 
the summer months, in extenuating circumstances, a special Board meeting may be called to 
initiate the recruitment process.  

1.6. Senior staff includes the Assistant Superintendent, Secretary Treasurer, Director of Instruction 
or other similar education director position(s). 
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Corporate Policy  

2. Principals and Vice-Principals 

2.1. The Superintendent will report principal and vice-principal vacancies to the Board and the 
Board may provide input on recruitment criteria for the position, prior to the recruitment being 
initiated. 

2.2. The Superintendent will request input from stakeholders on recruitment criteria for the position, 
including students when appropriate, prior to the recruitment being initiated. 

2.3. The Superintendent will submit for Board approval the candidate(s) short-list. 

2.4. The Superintendent approves the hiring of the successful candidate.   

2.5. Whenever possible, all recruitment processes will be initiated during the school year.  During 
the summer months the process may be modified in accordance with Section 3, in order to 
ensure positions are filled in a timely manner.  

2.6. The Superintendent approves school assignments and will provide a report to the Board, 
informing of the changes in assignments. 

2.7. The Superintendent may delegate some or all of these responsibilities to other exempt staff. 

3. Recruitment and Reporting Process  

3.1. Input into selection criteria 

3.1.1. During the school year, the Superintendent will report to the Board, and the Board will 
have the opportunity to provide input on recruitment criteria for senior staff, and 
principals and vice-principals. 

3.1.2. For principal and vice-principal positions, each June the Superintendent will report to 
the Board any potential vacancies anticipated over the summer months and to solicit 
Board input on recruitment criteria for the vacancies.  

3.1.3. For unanticipated principal and vice-principal vacancies during the summer months, 
the Superintendent will gather recruitment criteria input from individual Trustees via 
electronic means, and the Superintendent will compile and approve the recruitment 
criteria. Board approval of the recruitment criteria is waived during the summer 
months. In September, the Superintendent will report to the Board on the recruitment 
criteria used for these unanticipated vacancies. 

3.2. Short-list Approval 

3.2.1. During the school year, the Superintendent will submit to the Board the candidate(s) 
short-list for approval. 

3.2.2. For principal and vice-principal positions, each June the Superintendent will report to 
the Board on candidate(s) short-lists for interviewing in the summer months.  

3.2.3. For unanticipated principal and vice-principal vacancies during the summer months, 
the Superintendent will gather input on the candidate(s) short-list from individual 
Trustees via electronic means, and the Superintendent will approve the short-list. 
Board approval of the candidate(s) short-list is waived during the summer 
months. In September, the Superintendent will report to the Board on any short-lists 
the Superintendent approved during the summer months. 

3.3. The Superintendent will establish a recruitment process that provides for multiple stakeholder 
involvement. 
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Corporate Policy  

3.4. The Superintendent will establish a recruitment process for all other positions that provides for 
an unbiased and objective process. 

3.5. The Superintendent will provide a report to the Board informing of the appointment of the 
successful candidates for all senior staff, principal, and vice-principal positions, outlining the 
skills, experience and past performance of the selected candidate. 

3.6. The Superintendent will advise the Board on all other exempt staff appointments. 

 

4. Hiring Matrix and Stakeholder Participation 

Position 
Recruited  

Recruitment 
Criteria Input 

Shortlisting 
Approval 

Potential 
Interviews  

Hiring 
Approval  

Additional 
Interview  

Superintendent 

Board, Senior Staff, 
PVPA, DPAC, MTU, 

CUPE, Aboriginal 
Rep  

Board Board Board 
Senior Staff, PVPA, 
DPAC, MTU, CUPE, 

Aboriginal Rep 

Senior Staff  

Board, 
Superintendent, 

Senior Staff, PVPA, 
DPAC, MTU, CUPE, 

Aboriginal Rep  

Superintendent 
and Board 

Trustee, 
Superintendent, 

Senior Staff, 
PVPA  

Superintendent  
DPAC, MTU, CUPE, 

Aboriginal Rep, 
Direct Reports 

Principals, 
Vice 
Principals  

Board, 
Senior Staff, PVPA, 
School Staff, School 

PAC, Student 
Council, 

Aboriginal Rep 

Superintendent 
and Board 

Trustee, 
Superintendent, 

Assistant 
Superintendent, 

PVPA  

Superintendent 

School PAC MTU, 
CUPE, Aboriginal 

Rep, Student 
Council, Direct 

Reports  

Other Exempt 
Staff 

Superintendent, 
Senior Staff, 

Direct Reports 
Senior Staff 

Senior Staff, 
PVP  

Superintendent, 
Assistant 

Superintendent, 
or Secretary 

Treasurer 

Direct Reports 

All Other Staff 
Manager, other 

Managers 
Manager 

Exempt Staff, 
Supervisor 

Manager   

 

Date of Original Board Approval:  September 2008 (Policy 16)  

Date Amended: January 2012 

                  2017 

Legal Reference:   

Cross Reference:   
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Policy #16 

Recruitment, Selection and Termination of Educational Leaders and 
Business Management Staff 

 
The Board of Education is committed to employing the best staff available for leadership positions. 
 
Superintendent of Schools 
 
The Board of Education has sole responsibility for all aspects of employment of the superintendent subject to 
legal requirements. 
 
The board may seek assistance from the secretary-treasurer or outside advisors with respect to matters relating 
to employment of the superintendent. 
 
Senior Staff Selection 
 
Senior staff (defined for the purpose of this policy as secretary-treasurer, assistant superintendent, and associate 
superintendent of human resources) shall be selected and appointed by the board from a shortlist of candidates 
submitted by the superintendent.  In shortlisting candidates, the superintendent will take into account any criteria 
established by the board and may request input from trustees and other education stakeholders.  The 
superintendent may provide advice to the board with respect to a preferred candidate. 
 
Senior Staff Termination of Employment 
 
Decisions to terminate or not renew the contracts of senior staff are made by the board on recommendation of the 
superintendent, subject to and in accordance with the requirements of such contracts. 
 
Recruitment/Selection/Appointment of Other Educational and Business Leaders 
 
The superintendent is responsible for recruitment and selection of educational and business management staff, 
subject to board approved regulations.  The superintendent will report vacancies to the board and the board will 
have an opportunity to discuss recruitment and selection of candidates with the superintendent before selections 
are made.  The appointment of the successful candidate will be submitted to the board for approval and the board 
will be provided with a report that includes a rationale for the appointment outlining the skills, experience and past 
performance of the selected candidate so that it has the necessary information to approve the recommendation.  
The superintendent may delegate some or all of these responsibilities to other exempt staff. 
 
Assignments 
 
The superintendent is responsible for decisions on assignments and will keep the board informed of changes in 
assignments between schools. 
 
Termination of Other Educational and Business Leaders 
 
The superintendent is authorized to make the decision to terminate or not renew the contracts of other exempt 
staff in positions of leadership in accordance with any requirements of such contracts.  The superintendent shall 
report any such decisions and their rationale to the board.  The affected staff member may within a reasonable 
period of time request a meeting with the board and the board, after hearing from the employee and the 
superintendent, on a 2/3 vote may overturn the decision of the superintendent. 
 
Date of Board Approval:  September 2008 

Date Amended:  January 2012 
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Strategic Priority:   
The Board’s Strategic Priorities for 2016 – 2018 includes the following: 

Plan for Technology 

The Board recognizes the need for a plan to address the acquisition and use of technology to 
support the School District.  

Goal: 
In a fiscally responsible manner, use technology to provide more efficient support for student 
learning and more efficient business processes. 

Action: 
Develop a plan to upgrade and expand the use of technology in order to enhance student 
learning and improve business processes.  The plan must include funding and 
implementation. 

 
Policy, Regulation, Legislation:   
A significant legislative requirement that applies to MPSDs use technology is the Freedom of Information 
and Protection of Privacy Act. The review identified a number of improvements needed to the SDs use of 
technology in order to be compliant with this legislation.  In order to implement the improvement, upgrades 
to both IT hardware and software is needed.  
In addition, IT updates are needed in order to implement elements of the new curriculum. 
 
Public Participation:   
The development of the IT Strategic Plan was developed in consultation with a Technology Committee that 
was comprised of a cross section of School District employees. The draft plan was introduced at a 
Committee of the Whole meeting.  Once approved in principle, the plan will be put out for formal public input 
and feedback.  Comments from the public feedback process will be returned to a Committee of the Whole 
for consideration prior to returning the IT Strategic Plan to the Board for final approval.  In the meantime, 
elements of the IT Strategic Plan will be presented and discussed during the budget deliberation process. 
 
Implementation: 
Approval in Principle – Board meeting April 2017 
Public consultation / review period – May, 2017 
Committee of the Whole review – June, 2017 
Final Approval – June, 2017 
Staff Orientation, MPSD Website, PAC Notification – June/September 2017 
 
Attachments: 
A. Draft Information Technology Strategic Plan 
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Information Technology Review 
 
 

IT Strategic Plan 2017 to 2020  
 
March 2017 
 
Prepared for: Mission Public School District #75
Prepared by: OPUS Consulting Group Ltd.
 
   

CONFIDENTIALITY NOTE: The information contained in this report document is for the exclusive use 
of the client specified above and may contain confidential, privileged and non‐disclosable 
information.  If the recipient of this report is not the client or addressee, such recipient is strictly 
prohibited from reading, photocopying, distributing or otherwise using this report or its contents in 
any way. 
 
Scan Date: 2017‐02‐24 
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Attachment A 
 
 

Extended or International Travel 
Application Form 

 
 
     Date Submitted:   May 2017 
 
 
1.  Sponsoring School:   École Mission Secondary School 
 
2.  Destination:   France and Spain 
 
3.  Departure and arrival times:  Depart Vancouver Friday March 16, 2018 

 Arrive Vancouver Monday  March 26, 2018 
 
  (exact time to be confirmed summer of 2017) 
 
4.  Dates of Excursion and Number of Instructional Days Used (if any): 
 
    Friday March 16 (evening) until Monday March 26, 2018 (Spring Break) 
 No instructional days used.  
 
5.  Description of Activity (name of event if known; program/team involved; etc): 
 

Day 1 Friday, March 16 Depart from Vancouver, BC. 
 
Day 2 Saturday, March 17  Arrive Paris, France. 
 
Day 3 Sunday, March  18  Full day in Paris. 
 
Day 4 Monday March 19  Full day in Versailles.  
 
Day 5 Tuesday March 20  Full day in the Loire Valley  
 
Day 6 Wednesday, March 21 Full day in Paris. 
  
Day 7 Thursday, March 22  Fly to Madrid. 
 
Day 8  Friday, March 23  Full day in Madrid. 
  
Day 9  Saturday, March 24  Full day in Segovia. 
  
Day 10  Sunday March 25 Full day in Madrid. 
 
Day 11   Monday March 26  Depart for home 
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6.  Number and Grade Level of Students:  35 grade 11 and 12 students 
 
 
7.  Plans for curricular/instruction/assignment make-up:  
 

No instructional time will be missed. 
 
 
8.  Names of Supervisors: 
 
 Alison Fyles  (French/English/Yearbook Teacher MSS) 

Jacquie Blaschek (French/Comm Rec Teacher MSS) 
 Suzette Izbicki  (SpanishTeacher MSS) 
 Danny Jakobs (PE/French Teacher MSS) 
 
 
 
9.  Outline past experiences of supervisors(s): 
 

This is Ms Blaschek’s fourth trip with Mission Secondary.  She took students to France 
and Amsterdam in 2008, France and Spain in 2010 and France and Spain again in 
2014.  She speaks French and has traveled in France and Spain, specifically to the 
proposed sites to be visited.  Ms Blaschek also regularly organizes field trips in her 
position as Community Recreation teacher.  This involves taking 40-60 students 
hiking, backpacking for several days, snowboarding, river rafting and rock climbing.  
 
Mrs Izbicki has taken students to Europe on two separate occasions (France and 
Spain), and she speaks French and Spanish.   
 
This is Ms Fyles first time taking students to France and Spain, however she is an avid 
traveler, she lived and worked in France for two years (specifically the Loire Valley 
which is a part of the trip).  She speaks French fluently and this is her 4th trip to 
France.  She will be participating in the Global Education trip with MSS to Fiji this 
summer as well. 
 
Mr Jakobs has 25 years of experience chaperoning high school students on sports 
trips.  He has also participated on two school trips to Europe and organized 4 athletic 
trips to San Diego, CA.  He studied in France for a year, speaks French and is an avid 
traveler in his personal time. 

 
 
10.  Method of Travel and Name of Carrier(s): 
 

Air (Carrier TBA) 
Arrangements to be made by STS Tours, Surrey, BC (604) 538-2853 
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11.  APPROPRIATE FUNDRAISING PRACTICES 
 

a) Total cost per pupil for the package excursion, based on 40 students and 4 
staff:  $3800 maximum 

 
Package costs includes: 
 
 airfare 
 accommodation 
 in-country travel 
 breakfasts and some suppers 
 entry fees 
 tips 
 insurance 
 
 
Trip does not include: 
 
 lunch and some suppers 
 personal expenses 
 

 
b) Pupil required to pay:  100% less that which is fundraised 

 
c) Source of funds when there is a difference between a & b: fundraising to be 

coordinated by parent committee.  
 

d) Total supervising staff is required to pay: Supervising staff will have their trips 
financed by the students at a 10 to 1 ratio through the tour company, however they 
may also fund raise to decrease the overall cost to the students. 

 
e) Total cost of the excursion: 35 X $3800 = $133 000 

 
f) Name of travel agency and contact: 

 
Barry or Gail Wilson, STS Tours 
#204 –1736 152nd Street, Surrey, BC V4A 4M4 
Phone: (604) 538-2853 
Email: ststours@telus.net 
 

g) Other agencies: N/A 
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12.  APPROPRIATE LIABILITY COVERAGE 
 

a) Arrangements will be made through travel agent for: 
 
i) accident insurance – YES 
ii) health insurance – YES 
iii) cancellation insurance – YES 

 
 
13.  Emergency Response Plans/First Aid arrangements in place: 
 

Travel agent to provide additional in-country emergency contacts and information.  
Medical forms to be filled in by students with allergy information and special needs. 
Parents will provide emergency contact information for us, as well as be provided with 
a contact number to get a hold of us. 
 
All four supervisions will have cell phones with them, including a European cell phone 
and local contact number.  Students will be provided with the names and phone 
numbers of all hotels, as well as the local emergency contact numbers.  
 
 

14.  APPROPRIATE ACCOMADATION ARRANGEMENTS 
 
 Description of the accommodation arrangements: 
   

Hotels 
 
 
15.  APPROPRIATE SUPERVISION ARRANGEMENTS 
 

a) Supervisor to student ratio: 1 to 9 
 
b) Strategies planned to assure the safety and appropriate supervision of the 

students: 
 

No unsupervised travel will be permitted.  All shopping and tours are booked and 
supervised.  We will have in-country cell phones and phone cards for the 
supervisors.  We will hold regular group meetings throughout the day and 
participate in shared meals for the purposes of debriefing and updating.  Evenings 
will have a strictly enforced curfew, and we will follow the Mission Secondary 
School Field Study Guidelines and Regulations.  These include the prohibition of 
drinking, drugs and smoking.  Partaking in such activities will mean the automatic 
termination of the students’ participation in the trip at his or her own cost. 

 
 
16.  Provisions regarding proof of citizenship or immigration status: 
 

Students will be required to obtain a valid Canadian passport, if they do not already 
have one. 
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17.  APPROPRIATE PARENT INPUT 
 
 a)  Parents surveyed regarding their support for the trip – Yes 
 

A letter will be sent home with interested students, to be returned indicating that the 
student had parental support before the application process can be started. 

 
b)  Parents will be asked to contribute their time or funds – Yes 
 

Parents will be asked to help with fundraising, as a parent fund raising committee 
will be formed. 

 
 
 
18.  APPROPRIATE STUDENT ACCESS 
 

a) Qualifying factors required of participating students: 
 
 FSL student in grade 11 or 12, Spanish 11 or 12, French Immersion 11 or 12 at the 

time of the trip 
 
 Student of Mission Secondary School 
 
 Current academic achievement is at an acceptable level (No F/C-) 

 
 Attitude, effort and work habits are at an acceptable level (No Ns) 

 
 No unexcused absences (No classes skipped) 

 
 No suspensions or withdrawals from school events due to disciplinary reasons  

 
 Parental permission 

 
 Completed application form 

 
 

b)  Students excluded because of inability to pay – No   
 

Sufficient time has been allotted to allow students the opportunity to fund raise. 
 

c)  Arrangements made for students who require financial assistance: 
 

A fundraising campaign has been planned for the students to participate in.  However, 
the amount of funds raised is determined by the students’ willingness to take 
advantage of fundraising strategies. 
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19.  ALL STUDENTS MUST FOLLOW THE SCHOOL CODE OF CONDUCT ON THE TRIP. 
 
 
 
20.  SIGNATURES FOR THE APPLICATION 
 
 Principal:  _______________________________________ 
 
 Teacher Sponsor(s):  _____________________________ 
 
     _____________________________ 
 
 
 Board / Approval :  ______________________ Date: ________________   
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The revised agreement increases the administrative fee that the District of Mission retains for the booking 
function from 12% to 15%. The effect of this change is calculated as follows based on the 2016 fees 
collected. 
 
Booking Function 
User Group Revenue from use of School District Facilities 
 User Group Revenue in 2016  $20,414  
 Administrative Fee – 15%   (3,062) 
 Net Revenue to MPSD  $17,352  

 
Note:  increasing the administrative fee from 12% to 15% reduces the revenue by $612. 

 
If the School District was to bring the booking function back into the School District, additional staff support 
would be required at a cost of approximately $10,000, reducing the net revenue to approximately $10,000.   
 
Strategic Priority: 
Any agreement negotiated shall align with the Board of Education’s Strategic Plan to maintain effective 
governance and operational direction. 
 
Policy, Regulation, Legislation: 
Both the District of Mission and the Mission Public School District is authorized to enter into the agreement, 
in accordance with the Local Government Act and the British Columbia School Act. 
 
Public Consultation: 
The agreement is presented and the public engagement process is to inform the public on the agreement 
and to display the cooperative approach by both entities.  
 
Implementation: 
The District of Mission is required to approve the agreement and is tentatively scheduled for the May 1, 
2017 Council meeting.  
  
Attachments: 
1. Joint Use Agreement  
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DISTRICT OF MISSION / SCHOOL DISTRICT NO.75 (MISSION) 
 

JOINT USE AGREEMENT 
 
 
THIS AGREEMENT is made this ___ day of ______, 2017. 
 
BETWEEN: 
 
 District of Mission  

8645 Stave Lake Street  
Box 20 
Mission, BC   V2V 4L9 

 (Hereinafter referred to as the “District”) 
 
AND: The Board of Education 
 School District No.75 (Mission)  

33046 4th Avenue 
Mission, BC   V2V 1S5 

 (Hereinafter referred to as the “Board”) 
 
Together referred to as “the Parties” or separately as “Party”; 
 
WHEREAS: The Board is the registered owner of certain lands and premises used for public 
school purposes in that portion of School District No. 75 (Mission);  
 
AND WHEREAS: The District is the registered owner of the Mission Leisure Centre at 7650 
Grand Street,  Mission, BC which is operated by the District, and which, together with other 
lands and premises, is used for public recreation; 

 
AND WHEREAS: The District and the Board agree it is in each Party’s best interest to work co-
operatively as partners whenever and wherever possible to enhance the services that each 
organization provides to its constituents; 
 
AND WHEREAS: The District and the Board wish to enter into an Agreement regarding the joint 
use of those facilities identified in Schedule A; 
 
AND WHEREAS this agreement will not contravene the Local Government Act or the School 
Act; 
 
NOW THEREFORE the Board and the District hereby agree as follows: 
 
TERM AND TERMINATION 
 

1. The term of this Agreement shall commence on the 1st day of May 2017 unless changed 
and/or cancelled in accordance with the provisos included herein. 
 

2. This Agreement will be for a period of FIVE (5) YEARS unless terminated by either Party.   
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3. Termination may be initiated by either Party upon giving 120 days’ notice in writing to the 
other Party.   

 
4. The term of the Agreement may be extended in writing by both Parties. 

 
5. At the expiration of the term of the Agreement, it shall be deemed to continue month to 

month on the same terms and conditions contained in the Agreement until such time as 
the Agreement is terminated by written notice, extended by written notice, or replaced with 
a new Agreement.  

 
6. This Agreement replaces and supersedes the Agreement entered into by the Parties and 

dated September 30th, 2004. 
 
AGREEMENT ADMINISTRATION 
 

7. This Agreement will be administered by the Secretary-Treasurer (or designate) for the 
Board and by the Director of Parks & Recreation and Culture (or designate) for the District, 
or by such others as either Party may determine from time to time. 
 

8. A Committee to be known as the “Operations Committee”, comprised of two staff 
representatives of the District and two staff representatives of the Board, shall be 
established following execution of this Agreement to oversee the operation of the 
Agreement. The Operations Committee shall meet in July following the end of the school 
season and mid-year in January, and with other meetings being scheduled at the request 
of either Party. This arrangement shall be reviewed annually. 
 

9. Issues related to building security, supervision, damages, schedules and other concerns 
will be addressed by each Party as soon as reasonably practical. 
 

10. Any amendments to the intent of the Agreement will be addressed by the Parties and 
referred to the Board and the District for ratification as required. 

 
FEES OVERHEAD COSTS 

 
11. The Parties agree not to charge the other Party for the use of their facilities, with the 

exception of fees charged to community user groups.  
 

12. Any additional direct overhead costs will be passed along to user groups. The parties may 
charge the other in the event that there are additional costs associated with the use, for 
example the costs of an additional lifeguard will be charged to school groups if pool 
attendance requires an additional lifeguard to be on shift, or the cost of additional 
custodian services for events outside of regular school hours. 
 

RECIPROCAL USE OF FACILITIES 
 

13. Each party to this Agreement will make its buildings, grounds and related equipment 
available for use by the other party on a first priority basis after the space requirements for 
its own programs have been met in accordance with the joint operating regulations 
attached hereto as Schedule B.  
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14. Each party will provide the particular facility to the other in the condition which that facility 
would normally be provided to any other user in the ordinary course of programming: 
facilities will be made available on an “as is” basis.  
 

15. The Parties agree to use the facilities in accordance with this agreement, the District by-
laws, District policy, Parks, Recreation & Culture policies and Board policies and 
procedures governing use of such facilities. 
 

16. The Parties agree that facility usage, subject to availability, will not be unjustly withheld. 
 

DISTRICT USE OF BOARD FACILITIES  
 

17. The Board agrees that the District shall upon request, have the use of those school 
facilities identified in Schedule A for community and after school use, or for use by the 
District of Mission, in accordance with School District No.75 (Mission) Policies and related 
procedures, as amended from time to time.  
 

18. The Board agrees that, except as otherwise provided herein, the said school facilities shall 
be available for use by the District on instructional days, between the hours of 5 pm and 
10 pm and on non-instructional days between the hours of 8 am and 10 pm when the 
facilities are not being used for school based programs.  

 
19. Use of the school facilities on non-instructional days shall be subject to the approval of the 

Board’s Secretary Treasurer, or designate. 
 

20. The Parties agree that the District shall handle the scheduling of Board Facilities for all 
community use and non-school after school functions. 
 

21. The Parties agree that the District shall obtain user agreements from all community user 
groups, for booked Board facilities in accordance with Schedule B. 

 
22. The Parties agree that the District shall provide a user agreement to the Board for the 

District’s use of booked Board facilities in accordance with Schedule B. 
 

23. The Parties agree that the District shall collect all revenues for community use of Board 
facilities in accordance with the Boards’ Fee Schedule for Community and After School 
Use of Schools procedure, and further, the District shall establish the necessary 
procedures to ensure the efficient collection of said revenues.  
 

24. The District agrees to remit to the Board by June 30 each year the revenues collected in 
the previous twelve months, net of a 15% administration fee to be retained by the District 
as compensation for the revenue collection services, and to also provide the Board with a 
summary report of the revenues received. The books of account may be reviewed by a 
Board representative at any time, and will be maintained in a fashion consistent with 
generally accepted accounting practices. 
 

25. In the event of a user group cancelling their rental, the District shall whenever possible 
provide a minimum of 7 days’ notice to the Board. 

 
BOARD USE OF DISTRICT FACILITIES 
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26. The District agrees that the Board shall, upon request, have the use of those District 
facilities identified in Schedule A and lying within the District of Mission for educational 
purposes and/or school programs in accordance with District of Mission Parks, Recreation 
& Culture Facility Rentals Policy, as amended from time to time. 
  

27. The District agrees that, except as otherwise provided herein, the said District facilities 
shall be available for use by the Board on instructional days between the hours of 8 am 
and 3 pm. Use of District facilities on non-instructional days shall be subject to the 
approval of the Director of Parks, Recreation & Culture, or designate.  
 

28. The Parties agree that the District shall obtain user agreements from all School user 
groups for booked District facilities, in accordance with Schedule B. 

 
29. The Parties agree that the District shall obtain a user agreement from the Board for Board 

use of booked District facilities in accordance with Schedule B. 
  

30. In the event of a school program cancellation the Board shall whenever possible provide  7 
days’ notice, but no less than 24 hours to the District. 

 
DEVELOPMENT 

 
31. The Parties will share long range and medium range plans with the other party in order to 

optimally develop joint facilities. 
 

32. Planners of schools, parks, recreation and cultural facilities shall collaborate so as to 
maximize the use of facilities by locating them conveniently for patrons. Planners shall 
design and locate facilities so as to minimize maintenance costs and avoid duplication of 
facilities and allow flexible community access.  
 

33. Wherever feasible, the Parties will make land purchases on adjoining sites to support the 
development of joint facilities, and consult each other on land purchases in such a manner 
to maintain established procedures of confidentiality. 
 

34. If concurrent development is not possible, consultation between the Parties shall occur in 
order to facilitate the orderly development of the integrated site. 
 

35. The Parties agree to strive for consistency in development standards for new and 
renovated facilities which are intended for joint use, with such standards to be at least the 
minimum necessary to meet the community’s needs. 
 

36. The Parties will participate in joint capital projects or other facility projects where 
appropriate and desirable, and in such circumstances a site-specific joint agreement may 
be developed for the project. 
 

37. The Parties agree to explore the possibilities of joint development with third parties, where 
a three party partnership would result in a facility which improves service delivery by the 
District and the Board, and results in greater benefit to the community, keeping in mind 
current District and Board policies. 
 

38. After appropriate consultation, the Parties may agree on the naming of joint school park 
sites. 
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39. The Parties agree to retain an inventory of facilities and improvements that are 

implemented in partnership with each other, and these improvements shall be listed on 
Schedule C, This information will be used to support future maintenance and facility 
improvement decisions of the Parties. 

 
INDEMNIFICATION 
 
40. The District and the Board hereby agree to indemnify and save harmless each the other 

from and against any and all manner of liability, actions, causes of action, prosecutions, 
claims, fines, demands, damages, losses, costs or expenses for property damage, 
personal injury including death, in any way occurring, or for breach of any bylaw, statute, 
regulation and by whomsoever made, brought or prosecuted, which either Party may 
sustain or be put to, in any manner based upon, occasioned by, or attributable to the 
execution of this Agreement, or arising out of any conduct of the Parties, its agents, 
invitees, or servants, or arising out of the occupation or use of the facility.  
 

41. The Parties shall each maintain in effect for the term of this Agreement comprehensive 
general liability insurance or equivalent self-insurance in the sum of at least $5,000,000 
per occurrence, in respect of any prosecution, injury or death to one or more persons, or 
property damage occurring on or about the facility and attributable to the execution of this 
Agreement, or arising out of any conduct of the Parties, its agents, invitees, or servants, or 
arising out of the occupation or use of the facility. The Parties further agree to name the 
other party as an additional named insured on their insurance policy, and provide a 
certificate confirming such insurance coverage if requested by the other party. 

 
DISPUTE RESOLUTION 

 
42. The Parties agree to discuss problems that arise from the execution of this Agreement, 

and to act in good faith to resolve any problems that may arise. 
 

COMMUNICATIONS 
 

43. Each party will support the distribution, circulation and posting of material promoting the 
activities and events of the joint use partners in a timely manner, within the parameters set 
out in each party’s respective policies for sponsorship and advertising. 
 

44. On joint development projects and concurrent development projects the respective 
communications staff representing each party shall collaborate on press releases and 
official ceremonies planning. 
 

45. Where an incident occurs within the facility during use by the user party no contact with 
the media or the public will occur without notification of the senior officials of both parties. 

 
MISCELLANEOUS 
 
Waiver 
 

46. No term, condition, covenant or other provision herein shall be considered to have been 
waived by either Party unless such waiver is expressed in writing by the Party. Any such 
waiver shall not be construed as a waiver of any other portion of this Agreement. 
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Remedies Cumulative 
 

47. No remedy conferred upon or reserved to any Party is exclusive of any remedy herein or 
provided by law, but such remedy shall be cumulative and shall be in addition to any other 
remedy herein or hereafter existing at law, in inequity or by statute. 

 
INTERPRETATION 
 
Entire Agreement 
 

48. This Agreement constitutes the entire agreement between the Parties and shall not be 
modified or amended except by a written document duly executed and delivered by the 
Parties hereto or by their successors, permitted assigns, or authorized agents. 

 
Severability 
 

49. If any section of this Agreement or any part of a section is found to be unlawful or 
unenforceable, that part or section, as the case may be, shall be considered separate and 
severable and the remaining parts or sections, as the case may be shall not be affected 
thereby and shall be enforceable to the fullest extent permitted by the law. 

 
Enactments 
 

50. Where in this Agreement there is a reference to an enactment of Mission, the Province of 
British Columbia or Canada, that reference shall include a reference to any subsequent 
enactment of like effect, and unless the context otherwise requires, all statutes referred to 
herein are enactments of Mission, the Province of British Columbia or Canada. 
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IN WITNESS WHEREOF the Parties have executed this Agreement as of the date first 
written above.  
 
 
DISTRICT OF MISSION 
 
 
 
    
Mayor, District of Mission  Witnessed by: (print name) 

 
 
    
Director of Corporate Administration  Witnessed by: (print name) 

 
 
 
 
BOARD OF EDUCATION  
SCHOOL DISTRICT NO.75 (MISSION) 
 
 
 
    
Chair, Board of Education  Witnessed by: (print name) 

 
 
    
Secretary Treasurer  Witnessed by: (print name) 

  

Public Agenda Page 55



 

April 4 2017  Draft Joint Use Agreement - SD75 & DOM Page 8 of 11 

 

Schedule A 
 

Joint Use Facilities 
 

District of Mission 

 
Mission Leisure Centre 

- Pool 
- Gymnasium 
- North and South Arenas 
- Curling Club (off season) 
- Multi-Purpose Rooms 
- Conference Room 
- Racquet Courts 
- Fitness Studio 
- Weight Room 
- Youth Lounge 

 
Mission Activity Centre 

- Subject to availability  
 

Mission Rotary Sports Park* 
- Grass Fields 
- Field House  

 
Centennial Park  

- Lacrosse Box 
- Tennis Courts 
- Disc Golf Course 
- Outdoor Gym 

 
Fraser River Heritage Park 

- Picnic Shelter 
- Gazebo  

 
Griner Park 
 
Other neighbourhood parks subject to 
approval 
 

School District No. 75 (Mission)  

 
Elementary School Gymnasiums 

- Albert McMahon 
- Cherry Hill 
- École Christine Morrison 
- Hatzic Elementary 
- École Mission Central 
- Silverdale 
- West Heights  
- Windebank 
- Edwin S. Richards 
- Hillside  
- Deroche 
- Dewdney 

 
Middle School Gymnasiums & Classrooms 

- Hatzic 
- Heritage Park 

 
High School Gymnasiums 

- Mission Secondary  
 
Fraserview Gymnasium and Classrooms 
 
Riverside College Classrooms 
 
School Sports Fields 
 
 
 
 
 
 
 
 

 
*This agreement does not include the artificial turf field (ATF) at the Mission Rotary Sports 
Park.  All users of the ATF are required to pay for field rental as per the DOM Annual Fees 
and Charges By-Law. 
 
The Heritage Park Community Gymnasium and the Clarke Theatre are not part of this 
agreement.  They are included in the Heritage Park Operating and Maintenance Agreement. 
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Schedule B 
 

Joint Operating Regulations 
 
 
1. Booking Community Group use of Board facilities: 

 
a. Each School will notify the District of planned school use of the facilities for the 

upcoming school year, no later than April 1st.  
 

b. The District will consider user group interest for school facilities and will submit to 
each school no later than June 1st each year the community use requests for the 
school for the following school year. The Principals will review the community use 
requests and will advise the District on the booked use ideally before the end of June 
but in no case later than September 1st.  
 

c. If future school plans change that may necessitate cancelling or rescheduling a 
District booked use, the school will notify to the District Booking Clerk ideally a 
minimum of 7 days’ notice, but in no case less than 24 hours’ in advance.  
 

2. User Agreements: 
 
a. Community User Group Agreements must include the following: 

i. Organization Name, Name of responsible person; Name of facility, date and times 
time of use; 

ii. Cost for facility per use; 
iii. Indemnification of the School District and the District of Mission; 
iv. Liability insurance coverage of $3,000,000 per occurrence, naming School District 

#75 and the District of Mission as additional named insured; 
v. A process for the restitution and repairs of damage to facilities or equipment; 
vi. Notice of no liquor, tobacco, or illegal drugs on school property; 
vii. Cancellation refunds – only if seven days’ notice provided before the event per 

Clause 25;  
viii. Notice of requirement to comply with all directives from School District staff in the 

event of an emergency or emergency exercise. 
 

b. School Group user agreements must provide the following: 
i. School Name, Name of responsible person, Name of facility, date and times of 

use; 
ii. Indemnification of the District of Mission included in this agreement; 
iii. Liability insurance coverage included in this agreement; 
iv. Notice of no liquor, tobacco, or illegal drugs on District property; 
v. School groups are to provide seven days’ notice for all cancellations. Failure to 

provide notice may result in loss of future access to DOM facilities. 
vi. A process for the restitution and repairs of damage to facilities or equipment; 
vii. Cancellation refunds for additional charges – only if 24 hours’ notice is provided 

before the event per clause 25;  
viii. Notice of requirement to comply with all directives from DOM staff in the event of 

an emergency or emergency exercise. 
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c. User Agreements must include the requirement for restitution and repairs of damage 
as follows: 
i. It shall be the responsibility of the user to make restitution for the repair of 

damage to a facility and its equipment or any property missing from the facility 
which may occur as a result of a scheduled program. The facility shall be 
inspected before use by the user group and the owner to determine the condition 
of the facility and the equipment prior to use where feasible. 

ii. The owner party shall review and advise the user party of damage or loss within 
three working days after use. Sufficient notice shall consist of sending an e-mail to 
the user’s designated representative identifying the facility, permit number, date of 
detection, name of the inspector, area or areas involved, description of damage 
and estimate and / or fixed costs of repair or property replacement. 

iii. Except as otherwise mutually agreed, the user party shall not cause repairs to be 
made to any building or item of equipment which are owned by the other party. 
The owner party agrees to make such repairs within the estimated and / or fixed 
costs agreed by the other parties from time to time. The user party agrees to 
reimburse the owner party at the estimated and / fixed costs agreed upon receipt 
of an invoice for those cost. 
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Schedule C 
 

Inventory of Facilities and Improvements  
Implemented in Partnership 

 
 

1. Heritage park – included in the Heritage Park Operating and Maintenance Agreement 
 

2. Tennis courts at Hatzic Middle School off of Moffat 
 

3. Ball diamond at Mission Secondary off of Grand Street 
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Board of Education Meeting (open to the public) 

Board of Education Meeting 
March 28, 2017 6:30 pm 
Hatzic Middle School – 34800 Dewdney Trunk Road, Mission, BC 
 
Members Present: Staff Present: 
Acting Chair Tracy Loffler Superintendent Angus Wilson 
Trustee Randy Cairns Secretary Treasurer Corien Becker 
Trustee Shelley Carter Assistant Superintendent Larry Jepsen (part) 
Trustee Jim Taylor Executive Assistant Tracy Orobko (Recorder) 

Absent:  Chair Rick McKamey  
 

1. Call to Order  

The meeting was called to order at 6:44 pm by the Acting Chairperson. The Chair acknowledged the 
meeting was being held Sto:lo Territory. There are four First Nation Bands within the boundaries of the 
Mission School District: Leq:a’mel First Nation, Sq’èwlets First Nation, Kwantlen First Nation, and 
Matsqui First Nation. 

Regrets: Board Chair Rick McKamey 
 
2. Adoption of Agenda 

One additional item:  

6.1  New Business – Trustee Taylor: Stave Falls Elementary School 

MOVED and Seconded that the Agenda be approved as amended.   
CARRIED 

The Assistant Superintendent joined the meeting at 6:52 pm. 
 
3. Delegations/Presentations 

4. Unfinished Business 

Rescind Policy #17: Catchment Areas, Cross Boundary Applications and Programs of Choice 

MOVED and Seconded that the Catchment Areas, Cross Boundary Applications and Programs 
of Choice policy #17 be rescinded. 
CARRIED 

5. Staff Reports 

Draft Board of Education Responsibilities Policy 

The Secretary Treasurer introduced the policy.  

MOVED and Seconded that the draft Board of Education Responsibilities policy be approved in 
principle, and that the public feedback process be initiated; 

AND THAT any recommended revisions from the public feedback be returned to a future Committee 
of the Whole Meeting for consideration. 
CARRIED 
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Board of Education Meeting (open to the public) 

Draft Trustee Code of Ethical Conduct Policy 

The Secretary Treasurer introduced the policy. It was noted revisions discussed at the February 28th 
Committee of the Whole meeting have inadvertently been missed. The Secretary Treasurer reassured the 
Board that the revisions will be corrected. 

MOVED and Seconded that the draft Trustee Code of Ethical Conduct policy be approved in 
principle and that the public feedback process be initiated;  

AND THAT any recommended revisions from the public feedback be returned to a future Committee 
of the Whole Meeting for consideration. 
CARRIED 

Draft Respectful Schools and Codes of Conduct Policy 

The Secretary Treasurer introduced the policy. The draft policy complies with Provincial direction. It was 
noted to address administrative procedure that ensures conduct within the workplace is included. 

MOVED and Seconded that the draft Respectful Schools and Codes of Conduct policy be approved 
in principle and that the public feedback process be initiated;  

AND THAT any recommended revisions from the public feedback be returned to a future Committee 
of the Whole Meeting for consideration along with the administrative procedures that incorporates 
the remaining processes from the current Policy #25 – Respectful Schools, Harassment and Anti-
Bullying Policy. 
CARRIED 

Draft Recruitment and Hiring Policy 

The Secretary Treasurer provided a verbal update. At the March 7th Committee of the Whole meeting, 
recommended changes were made and were proposed to move forward to the public meeting for approval 
in principle. Following the committee meeting, as Staff reviewed the draft policy, significant changes were 
made. The revised policy will be brought to an upcoming Committee of the Whole meeting with partner 
groups for a final preview prior to submission to the Board for approval in principle. 

Appointment of Auditor 

The Secretary Treasurer recommended appointing KPMG LLP for one final year prior to conducting a 
Request for Proposal next year. 

MOVED and Seconded that KPMG LLP be appointed as the external auditor for the School District’s 
Financial Statement Audit for the year ending June 30, 2017; 

AND THAT a public Request for Proposals be issued for Annual Financial Statement Auditing 
Services beginning with the 2017/2018 School Year. 
CARRIED 

Capital Bylaw No. 17/18-CP-SD75-01 

THAT the Board approve the following resolutions: 

MOVED and Seconded that the required three (3) readings for Capital Bylaw No. 17/18-CP-SD75-01 
be carried out at one meeting. 
CARRIED 
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Board of Education Meeting (open to the public) 

MOVED and Seconded that the first reading of Capital Bylaw No. 17/18-CP-SD75-01, a bylaw for the 
2017/2018 Capital Plan, be approved.  
CARRIED 

MOVED and Seconded that the second reading of Capital Bylaw No. 17/18-CP-SD75-01, a bylaw for 
the 2017/2018 Capital Plan, be approved. 
CARRIED 

MOVED and Seconded that the third and final reading of Capital Bylaw 17/18-CP-SD75-01, a bylaw 
for the 2017/2018 Capital Plan, be approved. 
CARRIED 

Reporting out from the Closed Meeting 

The Superintendent reported on the March 28th Closed Board meeting: Personnel and Property Matters. 

 Stave Falls Elementary: No decision will be made to sell, lease, or open as a school during the 2017 
calendar year as further data will be gathered. 

 Stave Falls Elementary Property will be discussed as a future special Committee of the Whole 
meeting; and interested parties will be notified of the date. 

 
6. New Business 

Stave Falls Elementary School 

The Acting Chair read the motion distributed at the commencement of the Board meeting. 

Trustee Taylor addressed the motion regarding pre-registration solicitation. The motion to conduct a 
pre-registration survey is not a guarantee that the Board will consider reopening the school. The pre-
registration survey process would be similar to the process used for the Fine Arts curriculum, and 
French Immersion programs. The Board makes no commitment on action once collected.  

Concerns were raised that the process regarding the Stave Falls School has moved from a “discussion 
of sale, to leasing, to re-opening”. Further concerns include: Financial implication, and potential impact 
on other schools within the district. 

MOVED and Seconded that the Board conduct a pre-registration for Stave Falls Elementary 
School. The pre-registration include the years 2017/18, 2018/19 and 2019/20. The pre-registration 
be open online and in person at the Board office for the entire month of April 2017. Data from 
this pre-registration will be presented to a Committee of the Whole meeting in May 2017 and 
then brought to the May 2017, public Board meeting to help Trustees consider the financial 
viability of reopening Stave Falls Elementary. 
 
AMENDMENT #1 
MOVED and Seconded that the Board conduct a pre-registration for Stave Falls Elementary School.  
CARRIED 

AMENDMENT #2 
MOVED and Seconded that the Board conduct a pre-registration for Stave Falls Elementary School. 
The pre-registration include up to a three (3) year period. 
CARRIED 
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Board of Education Meeting (open to the public) 

MOVED and Seconded that the Stave Falls Elementary School matter be referred to a Special 
Committee of the Whole meeting to take place in either May or June, 2017. 
CARRIED 
  
7. Minutes of Previous Meeting 

Question: Was the prior letter and motion sent to the BC School Trustees’ Association regarding the 
election of Trustees within six months of being vacated? 

Answer: The correspondence was submitted however, it is unlikely SD75’s submission will be added to 
the BCSTA AGM Agenda as similar motions have already been submitted by other districts and added 
to the Agenda. 

MOVED and seconded that the Board of Education meeting minutes of February 21, 2017, be 
approved as presented. 
CARRIED (Abstained: Trustee Taylor – was not present at the February 21, 2017 Board meeting) 
 
8. Information Items 

District Parent Advisory Council Update 

A report was attached to the Agenda. The Superintendent indicated revisions were made at last 
evening’s DPAC meeting: “Sometimes we open a school but buses were unable to run…” 
 
9. Correspondence 

Received for information:  

January 30, 2017: School District No. 5 (Southeast Kootenays) – Regional Rural Education 
February 25, 2017: BC School Trustees’ Association – Recruitment/Retention of Northern Districts 
February 27, 2017: School District No. 28 (Quesnel) – Rural Education 
March 14, 2017: Ministry of Education – Funding Announcement for Rural Teacher Recruitment 
March 13, 2017: School District No. 5 (Southeast Kootenay) – Letter to School District No. 43 (Coq.) 
March 13, 2017: School District No. 23 (Central Okanagan) – Core Funding for Aboriginal Education  
March 13, 2017: School District No. 5 (Southeast Kootenay) – Letter in Support of SD61 (Victoria) 
March 13, 2017: School District No. 5 (Southeast Kootenay) – Funding for child and Youth Mental Health 
March 13, 2017: School District No. 5 (Southeast Kootenay) – Supplementary Funding Announcements 
March 13, 2017: School District No. 20 (Kootenay-Columbia) – Rural Education Strategy 
March 15, 2017: Ministry of Education – Estimated Operating Grants for 2017/18 
March 20, 2017: BC School Trustees’ Association – Full Funding for Supreme Court Decision 
 
10. Committee Minutes/Liaison Reports 

Committee of the Whole Meeting minutes: February 14, 2017 
Committee of the Whole Meeting minutes: February 28, 2017 

Trustees Reported on:  

 Air Cadets Speech Competition at Heritage Park 
 LGBTQ2S Presentation at Heritage Park 
 Aboriginal Student Volunteer Acknowledgement 
 Fraser Valley BC School Trustees’ Branch – Elections Engagement Committee Work 
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 Phone calls and conversations with Community Members from Stave Falls 
 Stave River and Possible Hands-on Field Work 
 Mission’s Tier 1 Boys’ Bantam Hockey Team landed first place in the Provincial Championships 

during Spring Break. Many of the players attend Hatzic Middle’s Hockey Academy; the team was 
commended by other organizations on their sportsmanship conduct. 

 The Lieutenant Governor will be visiting the School District attending events at Hatzic Middle, Edwin 
S. Richards, Fraserview and Summit Learning Centres. 
 

11. Question Period 

Questions asked must be related to items discussed on the Agenda and related to the Agenda. 
Personnel, land and legal issues will not be discussed. 

Question: Has there been this many people at other Board meetings?  
Response: Yes 

Question: We had been told in the past you were not leaning towards the lease agreement. What 
changed?  
Response: It is not that it has changed; it has slowed down. Staff is looking at bringing information and 
data to the Board; we are exploring a lease option; Staff is still exploring and gathering information.  

Question: Why can’t we know who the lease is with? 
Response: At this time, the district is exploring. It is not in that party’s interest to publicize their name. 
The other proponent had a stronger business case and proposal than that of the Stave Falls 
Association.  

Question: Will you be collecting data in April still?  
Response: The issue has been referred to a Specific Committee of the Whole meeting where the Stave 
Falls Community Association members will be invited.  

Question: How important is the public’s opinion in the decision? 
Response: All decisions of the Board are decisions of the Board. All community members are entitled to 
give their opinions including at Committee of the Whole meetings. The Board takes all information 
under consideration.   

The key work of the Board is student achievement through community engagement; this separates 
Boards from staff. 

Question: Regardless of proposals, some feel confident in speaking that the ultimate goal is to reopen 
the school as an SD75 school - regardless of community proposals. Will the decision to collect 
additional data be made at another meeting?  
 
Response: The decision to collect data was referred to a special Committee of the Whole meeting. Staff 
has provided some information tonight and it is the intent to gather more at the Committee of the Whole 
meeting. The School District has slowed the process down - not making any decision until the end of 
2017. The Committee of the Whole provides the opportunity to gather more information. This will be an 
ongoing opportunity. 

Question: When will the Special Committee meeting take place? We have an emerging crunch for 
space in this district and there will be space issues in September regardless. When are you looking at 
that? 
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Board of Education Meeting (open to the public) 

Response: The special meeting will happen in May or June. A number of factors impact any decision 
regarding the school building. First and foremost, regardless of space issues, the district would not be 
able to have the Stave Falls facility ready for September. It was been closed for approx. nine years, and 
would need to be upgraded to current building codes. Management is currently gathering data for 
staffing. Budget meetings are planned; opening schools is not just turning a lock. It takes time.  
 
12. Adjournment 

MOVED and seconded that the meeting adjourn at 7:54 pm. 
CARRIED     

 
 
 

________________________   
 Chairperson  

 
 

________________________   
            Secretary Treasurer 
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April 25, 2017 
 
Dear Parents/Guardians: 
 
RE:  Potential Changes to Busing for the 2017/2018 School Year 
 
At the May 9, 2017, Committee of the Whole Meeting, the Board of Education will be discussing 
potential changes to the student transportation program for the 2017/2018 school year.   

Topics for discussion will include: 

1. Enforcement of current walk limits: 

Elementary:  4.0 km; 
Middle and Secondary:   4.8 km 
a. Includes providing priority access to the bus for students outside of the walk 

limits before courtesy riders  
 

2. Enforcement of registration requirements: 

This may result in students not being picked up if they have not registered. 
 

3. Reducing walk limits: 

Comparing Mission School District walk limits to surrounding School District’s; 
identifying a reduction of walk limits in other School Districts 

 
4. Fees for courtesy riders for: 

a. Students busing from inside the walk limits to their catchment school; 
b. Students busing to a school of choice;   
c. Students busing to a cross boundary school – unless the School District requires 

the student to attend the out of catchment school. 
 
Parents will be advised of any decision the Board makes regarding busing changes for September 
as more information becomes available. 
 
The Mission Public School District will begin accepting Bus Registrations for the 2017/2018 
school year on May 1, 2017.  Please refer to the Mission School District Website at 
www.mpsd.ca for the on-line Bus Registration process.   
 
For more information, please contact: 
 
Jodi Marshall, Manager, Student Transportation 
Mission Public School District 
 
Jodi.marshall@mpsd.ca  
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REPORT out of DPAC Meeting, March 27th 2017
Location: Dewdney Elementary School

Introduction of Dewdney Elementary School by Sue McLeod, Principal.

Correspondence: BC Teacher Magazine, Bank Statement, Agenda for School Board Meeting
Adoption of Minutes
Adoption of Agenda

Superintendent’s Report 
 In the planning process for school usages for next year.  Class composition is a big piece 

(only allowed up to 3 IEP's per class); they are having meetings with the MTU to work out 
the details.   Example: International Students – do they count as ELL's?  In tough situations, 
compensations may need to be made (extra release time, other allowances) to allow more 
than 3 IEP's.  (Must be negotiated.)

 'Modular Educational Facilities' will be needed at schools that are already at capacity.
 3 already ordered.  There may be a problem with supply of these as most Districts will be 

ordering several MEF's (a.k.a. portables)
 Some non-District users (community service providers) in schools may need to be moved as 

the classrooms are needed by students
 The government has provided some money to compensate for class size and composition 
 The District will do the best job it possibly can by September 2017
 “Out in Schools” was presented to counsellors and administrative staff
 Safety of all students is paramount.  A bathroom policy may be coming – would a forum be 

useful in educating parents about it?  One parent said the students don't generally have 
issues about it, it is the parents that have reservations/fears.  Another said a forum may be 
useful to make sure that there is clear communication on the matter so that no unnecessary 
backlash occurs by quietly implementing a policy. 

Chair’s Report:
 DPAC received an email from Stave Falls Community Association asking for our help with 

regards to their ongoing efforts to have the Board of Education re-open Stave Falls 
Elementary School.  Cyndi has gathered information on the phone from Julia Renksma of 
the Association, from Joanne Anderson of BCCPAC and from Superintendent Wilson of 
MPSD.  In addition, our constitution was reviewed to determine what assistance is allowed 
in this case.  Is anyone able to help out on this project?  No takers.  - Cyndi to discuss with 
the executive to determine if there is an opportunity for DPAC to be helpful, aligned with our 
purpose as set out in the constitution.

Treasurers Report:
 Bank balances reported by Cyndi from the received statement

Communications Report:
 no report

Committee of the Whole Report:
 Laura Wilson updated us on the last meetings.  Refinement of multiple policies continues in 

the District, some going back to COTW, some to the Board for approval.  Framework for 
enhancing student learning; curriculum connections site.

Parent Education Committee Update:
Sheneal has found information for a speaker for this fall, Gabor Mate, author of “Hold Onto 
Your Kids”. Discussion ensued about whether or not it was responsible to tie next year's 
executive to a large budget item like this.  Since there is no down payment to book him, 
Sheneal is to find dates and times available at the Clarke Theatre and find out if the speaker 
is available any of those nights.  It was also agreed that we can plan to charge $10 per ticket 
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as he is a very well-attended speaker.  There also may be some appetite from other 
community groups to partner with us in putting the event on (cost-sharing).

HOC Movie Committee:
 There has been a complaint about the lack of Pre-Release Info.  This information is 

available online and by Twitter feed.
 Need to have some redundancy in this committee, please step forward to volunteer to train 

with Raymond.  If it comes to no one being willing to train and Raymond steps down, we will 
not be able to continue with the District Movie License next year.

 Destiny is considering training on it.  Any others?

New Items:
Round table of what's going on at schools around the District

Ongoing Items
 Parent Event Poster draft - Karah to send to Sheneal and Cyndi for review before having copies 

made.

AGM to vote new executive in MAY: invite your friends, volunteer! Stand for a position!

Draw winner: Heather Burke
Meeting adjourned

Upcoming events:

Next Committee of the Whole meeting: 3:30PM April 4th 2017 at School Board Office

Next DPAC Meeting: 7:00PM April 24th, 2017 at Hatzic Elementary School

Parent Education Event at the Clarke Theatre May 3rd, 2017 at 7:00PM “Calm, Alert & Learning: An 
Introduction to Self-Regulation Theory” with Speaker Paula Jurczak of the MEHRIT Centre.

Contact us at: DPAC@mpsd.ca  Web site:  dpac.mpsd.ca.
Executive:

Past President: Nikki Hawes Chair: Cyndi Polovina dpac@mpsd.ca
Vice Chair: Trisha Hansen-Bell Secretary: Karah McLean
Treasurer: Jessica Weismiller Communications: Clare Seeley
Members at Large: Sheneal Anthony, Destiny Cunningham, Raymond Kwong

Attendance:
ESR: Sheneal Anthony, Raymond Kwong; Heritage Park: Karah McLean; Hatzic Elementary: 
Heather Burke; Hillside: Cyndi Polovina, Riverside: Laura Wilson; Dewdney: Destiny Cunningham, 
Raven Arcand; Windebank: Michelle Masse; Albert McMahon Niki Rosche; West Heights: Ilona 
Schmidt; Sue McLeod Principal of Dewdney Elementary; Superintendent Angus Wilson.
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